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Front Desk English Operation Manual 

壹、 System Operation and Management Instructions 

一、 Front-end Website 

Front-end system URL：https://thesis.lib.nccu.edu.tw/ 

1. Homepage Function Description

1. Secondary Function Menu: 
Provides options for "English"

(English/Chinese switching),

"Library" link, "Personal Study 
Room," "Advisor Login," "Counter 
View," and "Review Management 
Terminal." "Personal Study Room," 

"Advisor Login," "Counter View," 

and "Review Management 
Terminal" require login and will be 
explained in later sections.

2. 2Main Function Menu: The 
system's main function menu 
includes "Thesis Upload," "Upload 
Instructions," "Thesis Browsing," 
and "Advanced Search." Main 
functions will be explained in later 
sections.

3. Thesis Search: Allows searching 
for information based on specified 
fields or without field restrictions.

4. Latest News: Provides the latest 3 
news items.

5. Latest Bibliography: Provides the 
latest 10 approved theses for 
graduate students' reference.

6. About National Chengchi 
University Doctoral and Master's 
Theses: Provides the number of 
full-text authorizations and the total 

bibliography for graduate students' 

reference.

7. Footer Information: Displays 
relevant information from this 
website (library address, email

address, etc.).
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(1) Setting Search Conditions
Step1. Click on "Advanced Search" in the main menu, set the search

  conditions, select the scope to narrow down the search, and then
  click the search button. 

Step2. Advanced search offers more features than simple search, 

allowing multiple search strings, search modes, and scope 

narrowing. Three search input boxes appear by default, using 

AND, OR, or NOT for combined string retrieval. 

Tip 1：The "Exact" option in search mode means the input 

string must match completely to appear in the results 

list; the string will not be split. The "Fuzzy" option 

means results matching only part of the search string 

will appear in the list. 

Step3. When using the function to narrow down the search scope, you 

can improve the accuracy of the search results by limiting the 

search conditions, such as: academic year range, degree category, 

department, thesis type, language, whether it contains full 

electronic text, etc. (If you check this option, it will find thesis 

PDF files that are authorized to be released. If the release date 

has not yet arrived, the release date will be displayed below the 

download function). 

2. Advanced Search
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(2) Search Results List

A. Operating Instructions

Step1. The search results displayed on the left include search result 

categorization and output options. Selecting a category will 

only show results for that category. 

Step2. Browse the search results. To view detailed information about 

the paper, click on the paper title to enter the paper details 

screen. 

B. Screen Function Description

(A) Classification of search results

Based on the search results, we analyze the column 

information in the bibliography of the papers and display the 

statistical results of different columns, including: keywords, 

department, supervising professor, and graduation year. 

(B) Sorting of search results

You can select the columns to sort and the ascending or 

descending order to sort the query results. 

(C) Setting the number of words per page

You can set the number of results displayed per page. 

(D) Search results output
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To export the search results, you can use the functions in this section. 

Export methods include: save, print, email, and bookmark. 

The operation steps are as follows: 

Step 1. Select the papers you want to export from the search results list. 

Step 2. Select the export method above (save, print, email, etc. are 

available). 

Step 3. In the pop-up window, select the output format. The system 

provides simplified bibliography, complete bibliography, APA 

references, and RIS bibliography software formats. After 

selecting the file format, press the OK button. 

(E) Page Breaks in Search Results

Provides a page break function to allow graduate students to 

browse other papers and materials. 
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(F) Basic Bibliographic Information Display

Displays basic bibliographic information for each search 

result, allowing researchers to confirm the required information. 

To view the PDF file of the paper, click the "Download" icon, 

enter the verification code in the pop-up window, and you can 

directly view the PDF file of the paper in your browser. 
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(3) Detailed Display of Query Results

A. Operation Instructions

Step 1. Select one of the thesis entries in the summary list to enter the 

detailed display screen. 

Step 2. You can click the tab at the top to browse other thesis entries. The 

left side of the page provides a section for related theses, 

displaying papers relevant to this thesis for researchers' reference. 

Step 3. To cite this thesis, click "Copy Citation URL" to quickly obtain 

the URL. 

Step 4. If this book does not have a full electronic file, you can click the 

"Access Library Collection" function to check if the library has a 

print version. 

Step 5. You can find this thesis entry on the Taiwan Doctoral and Master's 

Thesis Knowledge Value-Added System. 

Step 6. If you have any errata suggestions for this thesis entry, click the 

"Errata Report" function at the bottom, fill in the relevant errata 

information, and then click the "OK" button. 

B. Screen Illustration
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3. Paper Browsing

(1) Paper Browsing

Step1. Select the "Paper Browsing" function on the main menu. 

Step2. On the main page, you can select different browsing methods to 

further search for relevant paper information. 

(2) Popular Ranking

Step1. Select the "Popular Ranking" function under "Paper Browsing" in 

the main function menu 

Step2. On the main page, you can select information such as the number 

of full-text downloads, the number of views, and the ranking of 

papers authorized by the university/National Library. 
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4. Upload Instructions

Step1. Select the "Upload Instructions" function from the main menu. 

Step2. Choose a category for the upload instructions (including: Latest 

News, File Creation Instructions, File Download, FAQs, Related 

Websites) to learn more about the upload instructions. 
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5. Personal Study Room

(1) Login

Step1. Select the "Personal Study Room" function on the main menu. 

Step2. The "Personal Study Room" function can only be used 

after logging into the system. Enter your "IdM - User 

Data Management and Single Login System" account and 

password to log in. 
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(2) Basic Information Maintenance

Users can modify their name and supplementary email information 

in the "Personal Information" function of their account. 



國立政治大學「博碩士論文系統」  前臺英文操作手冊 

11 
 

(3) My Book List

Step1. On the data search results page, users can select the papers they 

want to save and then click the "favorite" function at the top of 

the search results page. 

Step2. In the pop-up window, enter the directory where you want to save 

the file or save it in an existing directory. 

Step3. Users can view the saved book information on the "My Book 

Collection" page. 
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(4) My Search Strategy

Step1. On the data query results page, users can quickly view their saved 

search strategies by clicking on My Search Strategy, and save the 

currently queried search strategy by clicking on Save My 

Strategy. 
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Step2. Select "Save My Strategy" and then click "OK" in the pop-up 

window to save it. 

Step3. Users can view the stored criteria on the "My Search Strategy" 

page. 

(5) Notify me

Step1. On the data search results page, the user clicks Notify me. 
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Step2. After entering the information, you can periodically receive 

notifications related to this search strategy. 

Step3. Users can view the conditions for saving on the "My New 

Knowledge Notifications" page. 
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